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Log-in Page

Production URL - https://usc-oncore-prod.forteresearchapps.com/forte-platform-web/login
Enter your med account username and password.

£22 USC University of Chlldren's»

\J%1/ § S Ermia  HOSPItal
{1/ Southern California HSRHI &

Educational Resources ‘ " OnCore
Keep in Touch: Tips Beginner’s Guide to More is Not Always
for Working with a Investigational New More: Stop Opening
Single IRB for the Drug and Trials That Don’t .
First Time Investigational Enroll Usemame
Device Exemption |
Next
Ask the Experts: Empowering Differentiating
The Dos and Don'ts Employees Starts “Public” and Support Links
of Social Media for with Building a “Private” Internet
Recruitment Strong Culture Spaces in IRB
Review
N
ADVARRA FORTE
#3 Onsemble
Y oumumity
C OnCore. Menu = This is your Favorites Bar. Click the star next to each ifem in the Menu that you want to include here. m ,l Leslie Chung ~
]

Environment .
- ser
OnCore Favorite Name - Menu
Logo Bar Quick
nCore Gui ocuments are available on hitps:/isc-clsi org/Tesourcesieme _ If you need training or have any questions or issues please contact Launch
ancaresuppor sc edu
Topic: Glnk 0 and Amendments
en:
CHLA: Welcome to OnCore! For or ore, CHLA OnCore Help Desk at oncorshelp@chla.usc.edu or call the CTMS
Analyst at 323-361-8879

OnCore Logo — clicking returns you to the Home Page

Main Menu — contains all pages and consoles that you have permission to see (e.g. PC Console, CRA Console)
Favorite Bar — it contains menus and menu items that you bookmark

Environment Name — environment that you are currently logged in

Quick Launch — provides the user access to OnCore pages

User Menu — provides access to Help links

Gear Icon — Home screen configuration page, allowing you to select widgets that provide quick access to your
protocols, subjects, saved searches, assigned tasks, recently run reports or other frequently used tools
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Favorite Bar

All of the menus and tools that you have access to appear under the Main Menu. Click the star next to any
category or tool to add it to your Favorite Bar. Then, drag and drop the menus and items in your Favorite Bar to
reorder them.

u OnCore. Menu = eCRFs/Calendars~ Confacts Financials~ Protocols~ Subjects ~

A

¥ Audits / Menitoring Click the xnextto a Message
* eCRFs/Calendars menu item to add
' the item to your USC: OnCare
. ONCOrEsuppol
% Financials Favorite Bar
USC CTO Bn
B S Topic: Clinica
7 My Console . When: TBD
% Protocols » CHLA: Welco
Analyst at 320
= Repors
= Reviews
¥ Specimens
Subjects PC Console

| # PIConsole

* Protocol Search

Click the*nexttoa

* Protocol Search - Last Results

category to add the
entire menu to your ¥ Protocol Submissions
Favorite Bar

* SIP Console

* SIP Search

*  TaskLists

< OnCore. Menu = eCRFs/Calendars~ Financial: Contagis Protocols~  Subjects~

Re-arrange your Message
Favorite Bar using e
drag-and-drop oncoresup;
USC CTO|
Topic: Clini
\ihan TRC
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Personalized Home Page

The home page, also known as your dashboard, is your initial landing page when you log in to OnCore. The
home screen can include a variety of widgets. A widget is a personalized list of OnCore data; widgets provide
quick access to frequently used elements in OnCore, such as protocols, subjects and reports.

Users can choose the widgets that appear on their home screen and configure the records and fields that appear
in the widgets.

All users will have an Announcements widget on their home screen. This widget shows system-wide messages
that are intended for all users to see when they log in to OnCore.

1. Click the gear icon

A Lesiie Chung

Click the
gear icon to

configure
your home
page

2. Select the Add checkboxes for the widgets you would like to show on your home page

Click Save

4. Click any widget in column 1 or column 2 and use the green arrows to move it up or down, or to a
different column

5. Click Save

6. Click in the OnCore logo to navigate back to the home page

w

 OnCore ) Menu = eCRFs/Calendars~ Financials~ Contacts Profocols~  Subjects =

| Message: Widget has been Created |

Home Screen Configuration ?
o
A column 1 column 2 Move
nnouncements @otucols Reports _)
¥
Widgets
Name Descripfion Add
Active Tasks Displays your incomplete tasks that have a target date. Tasks appear if there is no previous task or if the previous
h task has been marked Completed or NA.
SAEs Displays SAE data based on your configuration. You can choose to see SAEs for bookmarked protocols, subjects, o

both.

Digplays your recent protocel and subject searches. Clicking a search name opens the Protocol Search or Subject
Search page with your saved search criteria

Displays subject data for subjects assigned to you at your home organization as well as those assigned to you at
affiliate institutions

Displays incomplete tasks that don't have a target date. Incomplete tasks with target dates that have previous tasks

that are incomplete also appear.
=

Copyright® 2001-2020 Forte Research Systems, Inc. All rights reserved.

Saved Searches
Subjects =3

Upcoming Tasks
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Confiqure Widgets (Protocols and Subjects)

1. Click the gear icon in the header of the widget

Protocols

Protocol No. Status Accrual

2. Under Watch tab
3. Select Yes in the Display Bookmarked Protocol field
4. Select Yes in the Display Assigned Role field
5. Click on Please select a Role
Protocols
([ watcn Y[ Fields || Bookmarks [Protocal] |
Watch List
Display Bookmarked Protocol @
Display Assigned Role @
Pending
Active
Terminated

Save Close

6. Select the role(s) for which you want to view your protocol assignments
7. Click Save

Assigned Role

Program Manager /_\ -
Protocol Coordinator v
Protocol Creator i
Registrar
Research Assistant

Study Site Contact

Submitter

Treating Physician U

8. Click Save

Protocols

[ waten ][ Fietds ][ Bookmarks fProtocol] |

'Watch List
Display Bookmarked Protocol Yes ¥
Display Assigned Role Protocol Coordinator, Protocol Creator Edit role(s) Yas v

Pending
Active
Terminated
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9. Under Fields tab

10. Select the checkboxes for the fields you’d like to see in your dashboard view and in your expanded view
11. Click Save

Protocols

——
[ Wateh ([ Fields |[)Bookmarks [Protocel] |

Fields

Mame Description (Dashbnard Expandeh
Protocol Mo. Protocol Mo. rd '

Short Title Short Title

Pl Principal Investigator i

PC Protecol Coordinator '

Status RC Status i o

RC Acc. RC Accrual '

VA AcCC. VA Accrual v

AF Acc. AF Accrual '
Accrual Total Accrual o o

Role My protocol staff role \ v _‘/
Maximum item display 30 100

12. If no data appears in your widget, navigate to Protocols -> PC Console (or Subjects -> CRA Console)
from the main menu or favorite bar

\: OnCore. Menu = eCRFs/Calendars~ Financials~ Contacts Protocols~  Subjects -

Protocol No.: = Audits / Monitoring library: PI:
Protocol Target Ac
RC Total Accrual ¢

* eCRFs/Calendars Accrual To Date:

% Financials

Select Protocol | ¥ My Console iment [ Staff ” Sponsor ” INDADE ” ClinicalTrials.gov ]
| % Protocols (B - Document Search Please Select a Protocol

e % Reports % Flowchart Admin

Treatment ¥ Reviews = LTFU

Institution ¥ Specimens ¥ OSR

% Subjects “ PC Console

Accrual
¥ Pl Console

Status »
= Protocol Search

Documents/info »
¥ Protocol Search - Last Results

Eligibility . )
¥ Protocol Submissions

New Protocol +  SIP Console

| e Research Systems. All ights reserved.

T SIP Search
T Task Lists
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13. Search a protocol of your choice.
14. Click the star in the top left corner to bookmark a protocol
15. Click the OnCore logo to return to home page

c OnCore.) Menu = eCRFs/Calendars~ Financials~ Contacts Profocols~

* PC Console

rotocol Mo.: 0C-19-10 Library: Oncology

Protocol Target Accrual: 220 Act
RC Total Accrual Goal (Upper): 10

Select Protocol Details ” Management ” Staff ” Sponsor ” INDIDE ”
:

Protocol Defails

Protocol Mo. | 0C-19-10

16. Click the expanded icon to see more information about the protocol in your widget
17. Click Close

Pratocal RC VA AF
No Short Title: Pl PC Status Acc. |Acc  Acc. | Accrual |Role
Ph1 Study of MEDI1191 as Monotherapy & in Combination with Durvalumab in Advanced Solid El-Khoueiry, OPEN TO
0C-19-10 TroTE A ACCRUAL o o o 0 Clinical Research Coordinator

Menu and Menu ltems

Menu are your main category while menu items are the sub-category under your menu.

Protocol is your Menu while PC Console is your Menu Item

 OnCore. Menu= eCRFs/Calendarz~ Financials~ Contacts Proocols~

¥ Admin

¥ Audits / Monitorin,
* eCRFs/Calendars|
* Financials

¥ My Console

% Protocols 2 +r (Document Search

= Reports | Flowchart Admin

= Reviews | LTFU E

W Specimens w | OSR !
\‘_'/ | = Pl Console

¥ | Protocol Search

¥ | Protocol Search - Last Results
77 | Protocol Submissions

7 | SIF Console

7 | SIP Search

T \ Task Lists P
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Tips for using OnCore

Use only one instance of OnCore at a time — only one session (browser window or browser tab) of OnCore
should be open at a time on a single system. Multiple sessions of OnCore could result in duplicate data and
strange behavior in the application.

Avoid using the browser’s back button — use OnCore’s buttons, tabs and menu to navigate within the
program. Using the browser toolbar to navigate might lead to unexpected results, such as unsaved data or
webpage errors.

Single-click buttons and links — especially when clicking Save or Submit to create a new record, click once so
that only one record is created, and duplicate data is not saved in the database. Avoid double-clicking with the
mouse when working in OnCore.

Use a computer with keyboard and mouse — OnCore stores a large volume of complex information about
protocols, subjects, calendars and budgets in your research portfolio. When using the application, use a
keyboard and a mouse for efficient data entry. Using a tablet or touchscreen can make data entry feel
cumbersome or time-consuming, while using a keyboard and mouse can speed up your workflows significantly.

Allow pop-up window — OnCore uses many pop-up windows that allow you to make selections and enter data.
If your browser is set to prevent pop-up windows from opening, it will also prevent OnCore’s browser window
from opening.

Training / Guidance Documents

To request for a group or 1-on-1 training, please email oncoresupport@med.usc.edu

Guidance Documents link are available in https://sc-ctsi.org/resources/ctms

or in OnCore

A User Profile

Effort Tracking

& Show PH
Leaming Portal '0 Help »
Onsemble.net B About

| USC Research Help Docs | LRI
—_
Queued Tasks

® Logout
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